Prairie Star District Conference

Position Description

(Local Arrangements)

Position / Team Title:
Entertainment

Purpose of Position:

The entertainment team will hire and manage the 

entertainment for Saturday, April 9, following the dinner and awards program.

Suggested Team Size:
2





One individual to search for entertainment; another to help 





with booking, details, and by being the on-site contact during 





the conference

Dates of Charge:

September 2004
to
 April 10, 2005

Contact Person:

Maura Williams (with Church Contact: Barbara Hubbard)

Responsibilities:

1. Meet with Maura and Barbara in September to make suggestions, brainstorm possibilities, and determine budget.
2. Based on that, make a recommendation to Maura and Barbara.  Finalize decision by November 1, 2004.
3. Book the musicians, or whatever group is decided upon.  Obtain the group’s PR materials so some advance press could go out with the Conference registration materials, if possible.  Determine what the group will need at the hotel — sound system, lighting, etc.
4. Work with group/musicians on developing their program.
5. Provide group/musicians with all logistics: where to park, where to meet at the hotel, how they can reach the on-site Entertainment team person, etc.
6. Re-connect with group contact person by February 1, 2005, to review details.
7. Meet group members as they arrive at hotel.  Go with the group contact person to check the space they will be performing in for lighting, sound, etc.

8. Attend the entire performance close-by so that hotel management can be contacted, if needed.
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