Workshop Presenter Tip Sheet

Dear Workshop Presenter,


Thank you so much for sharing your time and effort to help make our PSD Annual Conference a worthwhile and fulfilling event for our members! As you prepare for your workshop this weekend, I thought it might be helpful to share a few tips with you:

· Red Buttons – each workshop room is equipped with  a red button. If you have a sudden need during the course of your workshop (need extra chairs, av help, etc.), press this and you will have a direct line to hotel staff who will help you.

· AV Support – there will be one AV hotel staff person floating on the 4th floor and one on the 8th floor during our workshop sessions. As you arrive early to test your equipment, do not hesitate to flag them down as you need assistance.

· Microphones – Originally, we had planned for microphones in every room, but the hotel staff felt strongly that this was not needed in most rooms, given the size of our breakout groups. At the beginning of your workshop, please check to ensure that everyone is able to hear you. If you feel that you need a microphone, please use the red button to request one.

· Business Center – There is a business center located on the 5th floor, if you need it. 

· Workshop Coordinators – When possible, there will be a volunteer from First Unitarian Society in each workshop to assist with anything you need. If you can't find your volunteer, or have other questions beyond the red button service, do not hesitate to reach me on my cell phone: 507-469-4027.

· Chalice Flames – Several of you have asked if there are fire restrictions on lighting chalices and the answer is no. You are welcome to light a chalice, if you wish.

· Afternoon Refreshments – These will be served between workshop sessions B & C and will be available on both the 4th and 8th floors.


I hope these tips are helpful to you in your preparations. Please do not hesitate to let us know of any further needs that you may have.








Rev. Lisa Friedman








Local Arrangements Chair

