
Prairie Star District Conference

Position Description

(Local Arrangements)

Position / Team Title:
Delegate Sign-in Coordinator

Purpose of Position:

Ensure that credentialed delegates are signed in

Suggested Team Size:
1

Dates of Charge:

April 8, 2010
Contact Person:

Kathie Karpinen
Responsibilities:

1. Check delegate credentials.

2. Provide sign-in forms
3. Collect completed forms (Delegate sign-in book)
4. Provide a delegate sticker for the name badge
5. Take charge of Annual Reports until Registration opens

