Prairie Star District Conference

Position Description

(Local Arrangements)

Position / Team Title:
Food Arrangements (Hotel)
Purpose of Position:
Provide meals during conference

Suggested Team Size:
TBD
Dates of Charge:

July 2010 to April 10, 2011

Contact Person:

Linda Lemons
Responsibilities:

1. Coordinate with hotel team (that’s me and mostly Ginny Malcomson )
2. Determine with budget chair and team if registrations can be set for “meal” and “non-meal” options.

3. Obtain hotel menu selections, make decisions about choices, including vegetarian.
4. Work with childcare committee to provide snacks and meals as needed.
5. Follow hotel deadline schedule.
6. Hotel needs # of people for each meal 72 hours before food service (this may not be true in Des Moines so check with hotel).
7. Supply meal tickets to registration committee   (Need different colors to identify specific menu choices)
8. Be available to handle food-related complaints and assist with special food needs.
9. Determine a price for Saturday noon meal only.  Families of award winners may want to attend the Saturday lunch only.  This needs to be talked about in core committee meeting.
Note: Visual Arts committee is responsible for table decorations at the hotel.

