
Prairie Star District Conference

Position Description

(Local Arrangements)

Position / Team Title:
Hotel Logistics

Purpose of Position:
The logistics team will oversee all hotel logistics before and during the conference.

Suggested Team Size:
2: (1) leader,  (1) space and equipment

Dates of Charge:

June 2010 to April 10, 2011

Contact Person:

Ginny Malcomson 

Responsibilities:

1. Provide hotel map to Registration for conference packets.  Hotel map to Exhibits Team for their use in assigning a specific table location to each exhibitor.

2. Ensure handicap access for sessions.

3. Provide poster-size hotel maps to Registration Team.  

4. Assign spaces for workshops having consulted with appropriate District Staff, Volunteers, and presenters.

5. Request of hotel space to mount banners after parade.

Written in Des Moines 3-8-2010


